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[MOJIOXEHME O 3AIIIMTE, XPAHEHHWH, OBPABOTKE
ITEPCOHAJIBHBIX JAHHBIX PABOTHHKA

1. OBIIME ITOJIOXEHHWA

1.1. Hacrosmee [Tomoxenue pazpaboTaHo B COOTBETCTBHHU ¢ TpeOoBaHHUSIMH TpyaoBOro Kozekca
P®, ®enepansroro 3axona ot 27 mons 2006 r. Ne 152-®3 «O nepcoHaIBHBIX JaHHBIX» H
ompezeseT cucTeMy oOpaboTKH M 3alUTHl NIEPCOHATBHBIX AaHHBIX PabOTHHKA, MOJNYUYSHHEBIX B
IpoIEecce XO3SIHCTBEHHON AEATEIPHOCTH U HEOOXOAUMBIX B CBSI3H C TPY/IOBBIMH OTHOLICHHSIMH.
1.2. llens nannoro ITonoxeHud - 3aIIKUTa NEPCOHAIBHEIX JAHHBIX PAOOTHHUKOB ['0CY1apCTBEHHOTO
Ka3cHHOTO YYpPeXICHHS COLMAJIBHOrO OOCHY)XKHMBaHHs HaceleHus AcTpaxaHckoil ob6nactu
«KommnekcHEI LIeHTp conMaNbHOro oOCIyXHBaHHS HaceleHHs, KpacHOApCKHi paiioH,
AcTtpaxaHckas o0acTsy (Iayiee — YupexxaeHue) 0T HeCAaHKIMOHHPOBAHHOTO JOCTYIIA.

1.3. COop, XxpaHeHHe, HCIONL30BaHKE U PACIPOCTPaHEHHE HH(POPMAIMK O YaCTHOM XH3HH JIHIa
6e3 MMCEMEHHOTO €T0 COorachs He JoMmycKaioTes. [lepcoHalbHEble JaHHbIE OTHOCITCS K KATETOpUH
KOHOHUIeHIHAIEHON HH)OPMALIUH.,

1.4. PesxuM KOHGHMIECHIMATBHOCTH IIEPCOHANBHEIX JaHHEIX CHUMAETCS B CIyYasx 00e3THUHBaHus
WJTH TI0 HCTEYEHUH 75 JIET CpoKa XpaHEeHMs], €CITH HHOE He ONpeeNIeHO 3aKOHOM.

1.5. JIojkHOCTHBIE JHIa, B O0S3aHHOCTH KOTOPBEIX BXOOHUT BEIECHHE MEPCOHAJBHBIX JaHHBIX
COTpYZAHHKA, 00g3aHBI OOCCIEUUTL KAXKIOMY BO3MOXHOCTE O3HAKOMJIEHHMS C JTOKYMEHTAMH H
MaTepHalaMH, HENOCPEACTBEHHO 3aTpardBalollMMK €ro mpaBa W CcBOOOIBI, €ClIM HHOE He
TPy CMOTPEHO 3aKOHOM. '

1.6. TlepconanpHble [naHHBIE HE MOrYT OBITH HCIOJB30BAHBI B LENSX [PHYHHEHHS
HMYIIECTBEHHOTO H MOPAJIBHOIO BpeAa rpakiaHaM, 3aTpyJHEHHs peayli3aluu NpaB U cBOOOI
rpaxnaad Poccmiickoit ®enepauuu. Orpanuvenue npas rpaxaad Poccuiickoit ®enepanuu Ha
OCHOBE HCIIONB30BaHUS HMH(pOpMamuu 00 HX COIHMAIBHOM IIPOMCXOXICHHH, O DAcOBOH,
HaIlMOHAJIEHOM, SI3BIKOBOH, PEMIHO3HOH U NapTHHHON IPHHAATIEKHOCTH 3alPeLIeHo | KapaeTcs B
COOTBETCTBHH C 3aKOHOJATENIECTBOM,

1.7. Opuauueckue u GpU3NIECKHe JIHIA, B COOTBETCTBHHU CO CBOMMH MOJHOMOYHAMH BJIAJCIOIIHE
uHbopManuelf o rpaxkiaHax, IONyYalOl[Ue W HCIOJNB3YIONME €€, HEeCYT OTBETCTBEHHOCTH B
COOTBETCTBHMH C 3aKOHOAATeNbCTBOM Poccuiickoit denepanum 3a HapylleHHe pexuMa 3alluThl,
00paboTKM M TOpsi/IKa HCIIONB30BaHHUS TOH HHOOPMAIHH,

1.8. HempaBoMepHOCTb H€ATENBHOCTH OpPraHOB TOCYHNAPCTBEHHON BIIACTH M OpraHM3aldil 1o
cO0py NEPCOHANBHBIX JAHHBIX MOXET OBITh yCTaHOBJIEHA B CyAeOHOM MOpSIKE 1O TPeBGOBAHHIO
CyOBbeKTOB, MNEHCTBYIOIMX Ha OCHOBaHMH cTateii 14 u 15 OepmepanbHOro 3akona u
3aKOHOZATENbCTBA O MEPCOHANBHEIX JAHHBIX.

1.9. Hacrosmee monoxeHHe YTBEPKIAETCS IPHKA30M HPEKTOPa YUPEKICHHS H ABISAETCS
00s3aTeNIBHEIM IS MCIIOJHEHUS] BCEMH COTPYAHHMKAMH, MMEIOIMMH JOCTYIl K MEPCOHAIBHBIM
JAHHBIM COTPYAHHKA.



2. TIOHATHE 1 COCTAB IIEPCOHAJIBHBIX JTAHHBIX.

2.1. Ilepconaneusle faHHbIe pabOTHHKA — HHMOpMAmHs, HeoGXxoquMas paboTozaTeio B CBA3H C
TPYAOBBIMH OTHOLICHHSMH H KACAIOIIHECs KOHKPETHOIO pabOTHHKA.

2.2, Cocras IlepcoHanbHEIX JaHHEIX pabOTHHKA;

- ABKeTHBIE B OHorpadHuecKkye JaHHEIE,

- o0pa3oBanue;

- CBE/ICHUSA O TPYIOBOM M O0IIEM CTaxe;

- CBEJICHHS O COCTABE CEMBH;

- IACIIOPTHBIE aHHEIE,

- CBE/ICHHSI 0 BOHHCKOM yd4eTe;

- CBEIICHHS 0 3apaboTHOM IIIaTe COTPYaHHMKA;

- CBEICHHS 0 COLHAIBHEIX JIBIOTAXx;

- CIIEHAIILHOCTb,

- 3aHMMAaeMas JOJDKHOCTD;

- HAJIHYHE CYyIUMOCTEI;

- aJIpec MecTa XKHUTEILCTRA,

- IoMalHui tenedow;

- CoZiepIKaHKe TPYOBOTO JIOTOBOPA,;

- IOJUIMHHKKH H KOIIHH IIPUKA30B 110 JHYHOMY COCTaBY;

- IHYHBIC JIeJ1a H TPYIOBEIE KHIKKH COTPYIHHKOB;

= OCHOBaHMS K IPHUKA3aM I10 JIHYHOMY COCTaBY;

- ACIa, CONCpXKalHe MaTepuanbl IO MOBBIIEHHIO KBAIH(HKALMH H NEPENOATOTOBKE
COTPYIHHUKOB, X ATTECTALUH, CIIyKEOHEIM PacCIeIOBAHMAM;

- KOIIMH OTYETOR, HANPABIISEMBIE B OPTaHbI CTATHCTHKY,

JlaHHBIC IOKYMEHTBI SBIIAIOTCS KOHQUICHIMATBHBIMHE, XOTS, YYUTHIBAST MX MACCOBOCTD U eIUHOE
MECTO 00paGOTKH ¥ XPaHEHH! - COOTBETCTBYIOMMIE I'PH() OrPAHHYEHHS HA HAX HE CTABHTCA.

3. OBA3AHHOCTH PABOTOJJATEJIS

3.1. B memsx obecreyenns mpaR H cBOGOA 4YeIOBEKa M rpakgaHuHa paboTomaTellb U ero
IIPCACTABUTENH TpH O00paboTKe NEPCOHANBHBIX MaHHBIX pabOTHHKA O0GA3aHBI COOMIONATD
crenyomnme obuye TpeGoBaHusL:

3.1.1. ObpaboTka mepcoHaNBHEIX JaHHBIX PaOOTHHKA MOKET OCYLIECTBIIATHCS UCKITIOYHTEIHHO B
IeNsX obecrevenus CoOMIONeHNs 3aKOHOB W MHBIX HOPMATHBHBIX [IPABOBBIX AKTOB, COJCHCTRHS
paGOTHHKAaM B TPYAOYCTPOHCTBE, OGYYeHHH H NPONBHKEHUH IO ciayxbe, obecriedenus MUYHOl
GesonacHOCTH pPaGOTHMKOB, KOHTPOJA KOIHYECTBA M KAYECTRBA BBIIONHSEMOI paboTel ©
ofecredeHus COXpaHHOCTH MMYIIECTRA,

3.1.2. Ilpu ompenmeneHuu o6meMa H cofepxanus 00pabaTEIBAEMBIX IEPCOHANBHBIX NAHHBIX
pabotHHKa paGOTOXATENs HOMKEH PYKOBOICTBOBATECA Koncrurynumeit Poccuiickoit ®eneparm,
Tpynossmv Konexcom 1 nHBIME (eiepanbHEIME 3aKOHAMIE,

3.1.3. Bee nepcomansHsle naHHble paGOTHHKA ClIenyeT IOIy4YaTb y Hero camoro. Ecnwm
TIepCOHANBHBIE TaHHbIEC PaGOTHHKA BO3MONKHO IOy IHTh TOJIBKO Y TPEThEH CTOPOHBI, TO pabOTHHK
JIOTKEH OBITH YBENOMIEH 00 5TOM 3apaHee M OT HEro JOMKHO OBITH MOJIy4EHO ITHCBMEHHOE
cornacue. Paboronarens nomken cooGWuUTE paGOTHHKY O LesX, IIPEIIOIaraéMbIX HCTOYHHKAX U
crocobax MONydeHUs [EPCOHANBHBIX IAHHBIX, a TaKiKe O XapaKTepe MOANEKAUIUX IOIYYEHHIO
IICPCOHAIBHBIX NTAHHBIX M IOCIEACTBHSAX OTKa3a pabOTHHMKA [aTh IMHMCHMEHHOE COTJIACHE Ha MX
HOJTyYeHHUE;

3.1.4. Pabotomarens He uMeeT mnpasa noiayyatb W 00pabaThIBaTh NEPCOHANBLHBIE [AHHBIE
pabOTHHKA O €ro MONUTHYECKHX, PEJIMIHO3HBIX H HHBIX yOEXIEHUSIX W YacTHOH >KH3HHM., B
CllyHasx, HEIIOCPEACTBEHHO CBA3AHHBIX C BONPOCAMH TPYIOBEIX OTHOLIEHH, B COOTBETCTBHH CO



crateit 24 Konmcturynuum Poccumiickoit Oenepanmu paboTozareis BOpaBe MONydYaTh M
06pabaTsIBaTh DaHHEBIE O YACTHOM XU3HHA PabOTHHKA TOJIBKO € €r0 MUCHMEHHOIO COTNIacHs;

3.1.5. PaboromaTenk He HMeEeT IpaBa Mony4daTh W 00pabaThiBaTh MEPCOHANBHBIC JIAHHBIE
paGoTHHKA O €ro uIeHCTBe B OOMECTBEHHBIX OOBEIMHEHMSX MIH Cro mpodcor3HoMi
IEeSITENBbHOCTH, 32 HCKITIOUEHHEM CJIyYaeB, MPeIyCMOTPEHHEIX (efepalbHEIM 3aKOHOM;

3.1.6. ITpy HNpUHATHYE pelICHHMH, 3aTPArHBAIOIIMX MHTEpECk paboTHHUKA, paboTo/aTeNlb He HMEET
IpaBa OCHOBEIBATECS HA IEPCOHANBHBIX JAHHBIX PaOOTHHMKE, IONYYCHHBIX HCKIIOYATEIBHO B
pe3yNbTaTe HX aBTOMaTH3HPOBAHHON 0OGpabOTKHU WK 3/IEKTPOHHOTO IOy ICHHS;

3.1.7. 3ammTa NEepCOHANBHBIX JAHHEIX PaOOTHMKA OT HENMPABOMEPHOTO HX HCIOJIBb30BAHHA WIIH
yTpaTel [OJDKHA ObITh oOecredeHa paboTozaresieM 3a CYeT €ro CpeacTB B IIOPATKS,
YCTaHOBJIEHHOM (heliepaabHBIM 3aKOHOM;

3.1.8. PaGoTHHKM H HX MPEICTABUTENH JODKHBI OBITE O3HAKOMIICHBI IIOJI PACIHCKy C
JOKyMEHTaMH OpTaHH3alli¥, YCTAHABIHBAIOIIAMH IOPSIOK 00pabOTKA IEpCOHAIBHBIX JaHHBIX
pabOTHHKOB, a Takke 00 UX IpaBax B 00I3aHHOCTAX B 9TOH obnacTy;

3.1.9. PaGOTHHKH He NOIDKHEI OTKA3hIBATHCS OT CBOMX IIPAB HA COXPAHCHHE M 3aIUTY TAHHBL

4, OBSI3AHHOCTU PABOTHHUKA

4.1, TlepemaBats paboTOmaTeNd MM €ro IPSICTABUTENIO KOMIIEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX TIEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJECH TPY/IOBBIM KOJEKCOM
PO,

4.2. CBoeBpeMeHHO c000maTh paboTofaTe/o 00 H3MEHCHHH CBOUX IIEPCOHAIBHEIX JaHHBIX.

5. TIPABA PABOTHHUKA

5.1. TpeGoBaTh MCKIIOUEHHS HJIH HCIPABJICHHS HEBEPHBIX H/IM HEMONHBIX INE€PCOHAIBHBIX
JIAHHBIX;

5.2, Ha cBobGonubIi GecriaTHel JOCTYNI K CBOMM IEPCOHAIBHBEIM NAHHBIM, BKIIOYAsd IPaBoO Ha
TIOIyYeHHe Konuit 000 3amucH, CoaepiKaliel mepcoHalbHbIe JaHHEIE;

5.3. IlepcoHabHBIE JIAHHEBIE OIIEHOYHOIO XapakTepa MOIOJHUTE 3asgBICHUEM, BBIPAKAIOMIUM €TO
COOCTBEHHYIO TOYKY 3pEHUS;

5.4. OnpezensaTh CBOHX IpeCTaBUTENEH Ul 3aIUTE CBOMX NEPCOHANBHBIX JaHHBIX;

5.5. Ha coxpanenue ¥ 3alIUTy CBOEH JIMYHOM ¥ CEMEHHOM TAHHBL

6. CEOP, OBPABOTKA 1 XPAHEHUWE ITEPCOHAJIBHBIX JAHHBIX

6.1. O6paboTKka MePCOHANBHBIX NAHHBIX PabOTHHKA — IOJNy4YEHHE, XpaHeHue, KOMOHMHHPOBAHMUE,
Tiepeaya MK I060e Jpyroe HCIoNb30BaHHE IEPCOHATBHBIX TAHHBIX PabOTHUKA.

6.2. Ilopsiiok Moy YeHus IEPCOHANBHBIX TaHHBIX.

6.2.1. Bce mepcoHanpHBE JaHHBIE paGOTHWKA CNEAyeT IONyYaTb y Hero camoro. Ecmm
IIepCOHANBHEIE JJAHHbIE PAGOTHHUKA BO3MOXKHO IOy YT TONBKO Y TPETheH CTOPOHEL, TO PaGOTHHK
JIOIDKCH OBITh yBEJIOMJIEH 00 3TOM 3apaHee M OT HETO JOJDKHO ObITh MOIY4YEHO NHCBMEHHOC
cornacue. Paboronarens HomkeH cooOMTh pabOTHHKY O LEIAX, MPEANonaracMelX HCTOUHHKAX H
criocobax IOJyYeHUs ePCOHANBHBIX JaHHbBIX, 8 TaK XK€ 0 XapakTepe IOUICKAIUX IOJy4eHHUIO
MepCOHANBHBIX JAHHBIX W MOCIEACTBHAX OTKa3a pabOTHHMKa [JaTh IIMCBMEHHOC COIJIaCHe Ha HX
NOJTy4eHHE.

6.2.2. PaborogaTens He MMeeT [pasa IONydyaThb W 00pabaThIBaTh IE€PCOHANBHBIC NAHHBIE
paGOTHHKA O ero IONUTHYECKHX, PEJIMIHO3HBIX M HHBIX YOEKICHHSX M YacTHOM XwusHi. B
Ccilydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOTPOCAMH TPYJIOBLIX OTHOLICHHH, B COOTBETCTBUH CO
cratbelt 24 Koucrutyrmuu P® paboroxarens BIpaBe NonydaTb d oOpabarhiBaTh MTAHHBIE O
YaCTHOM JXH3HHU pabOTHHKA TOJIBKO € €r0 MMCBMEHHOTO COTJIACHSL.



6.2.3. PaGoromaTens He HMEET NPaBO IONy4aTh M o00pabaThBaTh IEPCOHANBHBIE JaHHEIE
pabOTHMKA O €ro wWIEHCTBE B OOMIECTBEHHBIX OOBEIMHEHHSX HIM €ro mpodcoro3Hoi
JIEATENBHOCTH, 38 HCKIIIOUSHHEM CIIyJaeB, IIPELyCMOTPEHHBIX (eepalbHEIM 3aKOHOM.

6.3. O6paboTKa, nepegaya 1 XpaHeHHe IePCOHAIBHBIX JAHHBIX pabOTHHKA,

K o6pabotke, nepemade W XpaHeHHIO [TEPCOHANBHBIX JAHHBIX PaOOTHHKA MoryT HUMeTh JOCTYI
paboTHHUKH YupeiaeHus clieyIOMKX JODKHOCTEH:

- IMPEKTOP;

- 3aMECTUTENb TUPEKTOPA;

- CIIEIHAITHCT 110 KajpaM;

- IIaBHBIHA OyXranrep;

- CIIEIHAJIICT 110 OXpaHe TPyaa;

- 3aBeAyIOMHH OTJelleHHEeM BpPEMEHHOTO, IIOCTOSHHOTO IIPOMKMBAHMS TPaXKTaH II0KHIIOTO
BO3pacTa M HHBAJIKIOB II. by3aH;

- 3aBEAYIOIIAM OTHAENICHHEM KyJBTYPHO — JOCYTOBOHM NESATENBHOCTH A TPaXKAaH IOKHIOTO
BO3pACTa U UHBAIHJIOB;

- 3aBEAYIOMINI OTAENECHHEM CPOYHOTO COLHAIBHOTO 00CIyKMBAHU TPpakaaH MOXKHKIOro BO3pacTa
U UHBATHIOB Ha JOMY;

- 3aBeJIYIONHH OTHeNeHneM 110 paboTe ¢ ceMbeif U IeThMH.

6.4. Tlpn mepemaue NepCOHANBHBIX [aHHBIX paboTHUKA paboTomaTenh HODKEH cobmonars
Clenyrolye TpeGoBaH S

- He coo0Iars MepcoHaIbHbBIE AaHHbIe pabOTHHKA TpeThed cTopoHe 06e3 MHCHMEHHOTO COTNAcHs
paboTHHUKA, 32 HCKIIIOYEHUEM CIIydaeB, KOraa 3T0 HeoOX0AUMO B LIENAX MPEAYIpPeKISHHS YIPO3EI
’KH3HH M 3[0POBEIO pabOTHHKA, a TAKXKE B CIIydasX, YCTAaHOBIEHHBIX (peaepanbHBIM 3aKOHOM;

- He co00IIaTs NepcoHaabHEIe NaHHbIe pa0OTHHKA B KOMMEpPUEeCKHX IeJIX 0e3 ero NUChbMEHHOIO
COTJIACHS;

- IpeayIpEnuTh JIKI, [OTyYaOIIHX EPCOHATBHBIE JaHHBIE PAOOTHHKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITH HCIIOJIB30BAHBI JIAIIG B LEJSX, AT KOTOPBIX OHM COOOIIEHEI, H TpeOOBaTh OT JTHX
JIEAI[ TTOJTBEPHKJICHHS TOTO, YTO STO IpaBHIo cobmiozneHo. JIuia, moaydarollue IepCOHAILHEIE
naHHBIe paboTHHKA, 00s3aHBl COOMIONATE PEXKUM CEKPETHOCTH (KOHGHACHIHANBHOCTH). JlaHHOe
TIOJIOKEHHE HE PacIpoCTpaHsieTcs Ha 0OMEH NMepCOHAILHBIMM JaHHBIMM paOOTHHKOB B IIOPSJIKE,
YCTaHOBJICHHOM (enepabHEIMU 3aKOHAMH;

- pagpemarb JOCTYH K TIE€PCOHAILHBEIM JAaHHBIM pPabOTHHKOB TOINBKO  CIIEIHMAIBHO
YIIOJTHOMOYEHHEIM JIHIaM, [IPH 3TOM yKa3aHHEIe JIANA JOJDKHEl KMETh IIPaBo MOJIydYarhk TOIBKO Te
IIEPCOHANBHEIE JAHHBIE PabOTHHKA, KOTOPEIE HEOOXOAMMEI JUIS BBINOJIHEHHS KOHKPETHBIX
hyHxKmiA;

- HE 3aIpaliMBaTh WHQOPMAIMID O COCTOSHHH 3/0pPOBbS pabOTHMKA, 3a HCKIIOUEHHEM TeX
CBEJIEHHH, KOTOPBIE OTHOCITCS K BOIPOCY O BO3MOXKHOCTH BBEIIONHEHHS PabOOTHHKOM TpPYIOBOH
byHKIHY;

- IepemaBaTh MEpPCOHANBHLIE MaHHbIE PabOTHHKA IPEJCTABHTENSIM PAOOTHHKOB B IIOPSIKE,
ycraHoBnmeHHOM TpyzoBeiM KomekcoM, W orpaHuyuBarh 3Ty HMHQOPMALMIO TONBKO TEMH
NEePCOHAIBHBIMH JIAHHBIMH PabOTHUKA, KOTOpPBIE HEOOXOAMMEI IS BBHINOMHEHHS YKa3aHHBIMH
NPEeNCTABHTENSAMHE UX (GyHKIMH.

6.5. Ilepenaya IepPCOHAIBHBIX MJAHHBIX OT Jep)Karells HIH €ro IpelCTaBHTENeH BHEIIHEMY
NOTPeOMTENI0 MOXKET HOIMYCKAThCS B MHHHAMAIBHEIX 00BEMax H TOJIBKO B IENIX BBIIOTHEHHA
3a/1a4, COOTBETCTBYIOMUX O0BEKTHBHOM npuunHe c6opa STHX JaHHBIX.

6.6. [lpu mepemade NepPCOHATBHEIX MAAHHBIX PAaOOTHHKA NOTpEOMTENAM (B TOM YHCIE H B
KOMMeEPUYECKHX IIeNAX) 3a Mpeaeibl Y upexaeHus paboToaTtens He JODKEH coo0IaTs 3TH JaHHEIE
TpeThel cTopoHe Oe3 MHCBMEHHOro COrIacHs pabOTHHKA, 38 HCKIFOUEHHEM CIIydaeB, KOIJa 3TO
HEoOXOAMMO B LEJSIX MPEeAyNPEeKICHUS YIPO3bl KU3HU U 3J0POBBI0 Pa0OTHMKA MM B CIIydasx,
YCTaHOBIIEHHBIX (helepalbHBIM 3aKOHOM.



6.7. Bee Mepel KoH(MUASHIMATBHOCTH TIPA cOope, 06paboTke U XPaHEHHH MePCOHANBHBIX JAHHBIX
COTPYyAHHKA  paclpOCTPaHSMIOTCS Kak Ha  OyMakHble, Tak H Ha  OJEKTPOHHEIE
(aBTOMATH3MPOBAHHEIE) HOCHTEIN HH()OPMALIHH.

6.8. He momyckaercs oTBeyaTh Ha BOIIPOCHI, CBA3AHHEIE C liepeaadeil mepcoHanbHON HEGOpMAaIuy
no tenedoHy wim pakxcy.

6.9. I1o BO3MOXXHOCTH IIEPCOHAILHEIE JAHHBIE 00E3IHUNBAIOTCS.

7. HOCTVYII K IIEPCOHAJIBHBIM TAHHBIM COTPYIHHKA

7.1. BHyTpeHHuit 1ocTyn (TOCTYII BHYTPH OpPraHH3aIkuHy).

IIpaBo nocTyna K mepcoOHANEHBIM JAHHBIM COTPY THHKA HMEIOT:

- JUPEKTOP;

- 3aMECTHTENb AUPEKTOPa;

- CIIELUAIHCT IO Kaapam;

- [NIaBHBIH OyxranTep;

- CIIELIUAIKCT TI0 OXpaHe TPy/a;

- 3aBEIYIOIMH OTJCICHHEM BPEMEHHOTO, IIOCTOSHHOIO IPOXKHBAHMSA TIPAXKIAH IIOXKHUIIOTO
BO3pacTa ¥ HHBATHAOB 1. By3an;

- 3aBEAYIOLIUI OTHACJICHHEM KyIbTYPHO — JOCYTOBOM HEATENLHOCTH IS TPaXIAH IIOKHIIOTO
BO3pacTa U HHBAJHJIOB;

- 3aBEYIONIMIf OT/AEICHHEM CPOYHOTO COIMAIBHOTO 00CITYKHBAHHS IPAXKIAH TIOKHUIIOT0 BO3PAcTa
¥ HHBAJIHJIOB Ha JIOMY;

- 3aBEMIYIOLIHI OTAEICHUEM 110 paboTe ¢ CeMBEH U JETEMH;

- caM pabOTHUK, HOCHTEIIb JaHHEIX.

Apyrae COTpyIHUKH OpraHM3alliy HMEIOT JOCTYI K ePCOHATBHBIM JAHHEIM paGOTHHKA TOIBKO ¢
ITHCBMEHHOT0 COIJIACHS CaMOoro pabOTHHKA, HOCHTENS JAaHHBIX.

7.2. BHemHuH 10CTyII.

7.2.1. K 4ueny MaccoBBIX NOTpeGHTENed MepCOHANBHBIX NAHHBIX BHE YUPEKIECHHS MOXKHO
OTHECTH rOCYIapCTBEHHBIC H HETOCYIapCTBEHHEIE (yHKIHOHATBHBIE CTPYKTYPEL:

- HAJIOTOBEIE HHCIIEKIHH;

- IPABOOXPAHHUTEIbHBIE OPTaHE;

- OpraHbl CTATHCTHKH;

- CTPaxoOBhIE areHTCTRA,

- BOEHKOMATEI;

- OpraHbl COMUANBHOIO CTPaXOBAHHS;

- ICHCUOHHEIE (OHIET,

- IOJPa3/Ic/ICHHs. My HHIMIIAJIbHBIX OPTaHOB YIIPaBIICHHUS;

7.2.2. Hag30pHO -KOHTPOJIBHBIE OPraHBI HMEIOT JOCTYN K MH(pOPMAIMH TOMBKO B chepe cBoeit
KOMIIETEHITHH.

7.2.3. Oprauusauuu, B KOTOPHIE COTPYAHHK MOXKET OCYINECTBIATH MEPEUHCICHHS ICHEKHBIX
CPeNCTB (CTPaxoBble KOMIAHWM, HETOCYJapCTBEHHBIE [IEHCHOHHEIE (OHJEI, GIaroTBOPHTEIBHEIE
OpraHu3alliy, KPEAUTHBIE YUYPEX/EHHS), MOTYT IOIYy4YHTh JOCTYH K IEPCOHAJIBLHBIM IaHHBIM
paboTHHKA TONBKO B CIIyYae ero MACBMEHHOTO pa3perneHus.,

7.2.4. Ipyrue opraHu3anym.

Caezienust 0 paboTaromeM COTPYIHHKE WK yXKe YBOIEHHOM MOTYT GEITh TIpe0CTaBIeHBl APYroi
OpraHu3ally TOJIBKO C IMHCEMEHHOIO 3ampoca Ha OJaHKe OpraHW3aldH, ¢ IPHIOKEHHEM KOIHH
HOTapHAIIEHO 3aBEPEHHOTO 3agBNeHUs paboTHHKA.

7.2.5. POICTBEHHUKH ¥ YIEHEI CEMEH.

llepconanbHele JaHHBIC COTPYOHHKA MOTYT OBITh IPEIOCTABIEHHl POACTBEHHUKAM HJIH WieHAM
€r0 CEMBH TOJIBKO C IIMCEMEHHOIO Pa3pelleHHs CaMOro COTPYAHHKA.

B ciyuae passojga OeiBImas cympyra (Cympyr) MMEIOT TpaBO OOPaTHTBCS B OPraHH3ALMIO
IHACHMEHHEIM 3aIIpOCOM O pasMepe 3apaloTHOl Mmuatel coTpyaHuKa 6e3 ero cornacus. (YK P®).



8. 3AIIIUTA ITEPCOHAJILHBIX HAHHBIX

Ilon yrposoii mmm omacroctsio YTPaThl MEPCOHANBHBIX NAHHBIX NOHMMACTCS EIUHHIHOE MK
KOMIIJIEKCHOE, peajbHOE MM HNOTCHUMANIEHOS, aKTHBHOE MIM MACCHBHOE IPOSIBJICHHE
SIOYMBIIICHHBIX BO3MOXHOCTEH BHENIHMX MM BHYTPCHHHX HCTOYHHMKOB YIpo3bl CO31aBaThb
HEOIAroNpHATHEIE COBBITHS, OKAa3BIBATE AeCTaOUH3ApPYIOMee BO3NEHCTBHE Ha 3aANIHIIAEMYO
HH(pOpMAanHIo,

Puck  yrpossr  mro6emM HHPOPMALHOHHEIM PeCypcaM  CO31@aI0T  CTHXHIHEBIE bencreus,
SKCTpEMalIbHBIC CHTYAIlHH, TEPPOPHCTHIECKHE TeHCTBHS, aBAPHH TEXHHYECKUX CPEJICTB | JIMHUiL
CBA3H, JOpyrue  OOBEKTHBHBIC o0CTOATENBCTBA, &  Tarke 3aHHTCPECOBAHHEIE W
HE3AWHTEPECOBAHHEBIE B BOHHKHOBEHHH YTPO3BI IHIA.

3alUTa NMepCOHANBHBIX  MAHHBIX IpeacTaBaser coboii  kecTKo PETIIaMEHTHPOBAHHBIE H
AUHAMHYCCKH TEXHONOTHYECKHH Hponecc, NPEAYTIPEIKNAIOIME  HapyIeHHe JIOCTYITHOCTH,
ICJIOCTHOCTH, JOCTOBEPHOCTH ¥ KOHGbMACHIHAIBHOCTH [ICPCOHANTBHBIX NAHHBIX H, B KOHEYHOM
cueTe, obecHeuHMBAIOMMYE OCTATOUHO HaJIeXHyI0 Oe3omacHoCTs WHGbOpManuu B mpoiiecce
YIPAaBICHIECKOH U IPOU3BOACTBEHHOM AEATEIBHOCTH KOMIIaHHH.

8.1. «BHYTpeHHsS 3ammTay.

OCHOBHBIM BHHOBHHKOM HCCAHKIMOHMPOBAHHOIO NIOCTYIA K IEPCOHATBHBIM JaHHBIM SBJIIETCS,
KaK IIpaBHJIO, IEPCOHAN, paboTalomuii ¢ IOKYMEHTaMH H 0a3aMH HDaHHBIX. Pernamenranus
AOCTyNa MEPCOHANA K KOH(DHICHIHABHEIM CBC/ICHUAM, TOKYMEHTaMH U 0a3’aMH JaHHEIX BXOIHT
B MHCJIO OCHOBHBIX HaNpPaB/ICHUH OPraHU3AIHOHHOL] 3aIMATEI HHGOPMAIIHY | NpeHa3HaYeHa VIS
Pa3TPAHHYCHUSA MOJIHOMOYMM DPYKOBONMTEISAME W CHCOHAHCTAMH KOMNaHHM, JJIg 3amuTel
TICPCOHANBHBIX NAHHBIX PAOOTHHKOB HEOGXOIHMO cobIronaTh psix Mep:

- OTPaHHYCHHE H PETJIaMEHTAIHS COCTABA PabOTHHKOB, (yHKIHOHATHHEIE 0053aHHOCTH KOTOPBIX
TPeOYIOT KOHMM IEHIIMATEHBIX 3HAHWI;

- CTpOroe u30HpaTeNbHOe U 06O0CHOBAHHOE pacnpeneneHne JOKYMEHTOB M HHOOPMAIHH MexIy
paboTHHKaMu;

- PAallHOHATEHOE pasMelleHHe paGounx Mect paboTHHKOB, mpH KOTOpPOM HCKIIIOYAIOCh ORI
OeCKOHTPOIEHOE HCTIONB30BAHTe amumaemMon HHhopManmmy;

- 3HaHHE DabOTHHKOM TpeGoBaHmiL HOPMAaTHBHO — METOAMYECKHX JIOKYMEHTOB IIO 3almTe
HHGOpMAaLUH U COXPaHEHUH TaHBI;

- Hammdue HeoOXODMMEIX YCIOBHE B TIOMCIICHIE 1711 pabOTBI C  KOH(HACHIHATLHEME
JTOKYMEHTaMH U 0a3zaMu JIaHHBIX;

- ONPENCIEHHe W PErNaMEHTAIHS COCTABA PabOTHHKOB, HMMeroImuy npaBo jocryma (Bxona) B
NOMEINEHHE, B KOTOPOM HAXO/UTCS BEIYHMCITHTELHAS TEXHUKA;

- OpraHM3anus NOPSAAKA YHHYTOKEHUS HHOpManuu;

- CBOCBPEMCHHOC BBISBJICHHE HAPYLICHHS TPCOOBAHMH Pa3pelNIHTENBHON CHCTEMEL JOCTyIa
paboTHHKaMu IIOJTpa3e/IeHHs,

- BOCIMTaTeJ)IbHAS M  pPa3bICHHTEIbHAS pabora ¢ coTpynHEKaMu TIOJIpasfieNieHusl 1o
NPCAYNPEKACHUIO YTPATE IEHHBIX CBE/ICHHI TpHa paboTe ¢ KOHDUASHIAAILHBIME JOKYMEHTaMH;
- HE JIOTyCKaeTCs BBIIAYa HYHBIX e COTPYAHHUKOB Ha paboure MecTa pykoBozuTeseit. JIudmnre
AICMa MOTYT BBINABATBCS Ha DabOYHE MeCTa TOJNBKO AUDPEKTOPY, 3aMECTHTENNO IUPEKTOPa,
SaBeNYIOWUM OT/eIeH i Y upexnenus,

8.1.1. 3ammra nepcoHaTbRBIX AGHHBIX COTPYTHHKA HA 3NICKTPOHHBIX HOCHTEISX.,

- Bee mankm, comepxammue TICPCOHANBHbIE JAaHHBIE COTPYIHHKA, MOJDKHEI GEITH 3aUUIIEHE]
apoJiem,

8.2. «BHemHss 3ammmTay.

Mg 3anmre KOH(H IEHIIHANEHOM HH(OpMAIMKE  co3maroTcs LieJICHANIpaBIIEHHEIE
HeOJIaronpusTHEE YCIOBHS 1 TPYAHOTIPEONONMMBIE PENATCTBAS ISl JIHIA, IBITAIOIETOCS



OBJaJcHHE IEHHBIMH CBEISHHUSAME M MX UCIIOJB30BAHHE, HO M UX BHIOM3MCHEHHE, YHHITOXCHHE,
BHECEHHE BHPYCa, [OAMEHa, hanscu(uKaIms CouepiKaHnsI peKBU3HTOB TOKYMEHTA H JIP.

[Tox NDOCTOPOHHMM JIMIOM IIOHHMaercs mo0oe /MO, HE MMEIOMEEe HEIMOCPEACTBEHHOIO
OTHOIIEHHS K NEATEILHOCTH YUpeKIeHHs, MOCETHTENH, pabOTHUKH APYTHX OpraHM3alMOHHBIX
CTPYKTYD.

[IoCTOpOHHME JMIA He MO/DKHBI 3HATh pAclpeleseHue (yHKIMM, paboure IPOIECCEL,
TEXHOJNOTHIO COCTABJICHHS, OGOPMJICHHS, BEIEHWS M XPAHEHHs JOKYMEHTOB, A€l M paboumx
MaTepuaioB B OTEJIE IIepcoHaa.

8.2.1. Jlst 3aIIUTHI MEPCOHANBHBIX JAHHBIX COTPYIHUKOB HEOOXOAMMO COOMIOAATE P MEp:

- IOPAMIOK IIPHEMA, ydeTa i KOHTPOJIS IeATEIILHOCTH IIOCETUTEIICH;

- TEXHHYECKHIE CPEICTBA OXPAHEl, CHTHATTH3ALNH;

- IOPS/IOK OXPaHEI TEPPUTOPHH, 3/[aHNH, TOMEIIEHHH, TPAHCIIOPTHBIX CPENICTB;

- Tpe6GOBaHHS K 3amuTe HHGOPMALHH [PH HHTCPBEIOMPOBAHHY B COOECEI0BAHHX.

8.2.2. Jluna, BUHOBHEIE B HapyIIEHHH HOPM, PEryJHPYIOIUX IIOIYYCHHE, 00paboTKy H 3alIUTy
epCOHANBHBIX JaHHBIX PabOTHHKA, HECYT JUCIMIUIAHAPHYIO, aIMHHMCTPATUBHYIO, IPAKIAHCKO-
IIPaBOBYIO HITH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (peliepanbHBIMH 3aKOHAMH.

9. OTBETCTBEHHOCTD 3A PA3IJIAIIEHNE KOHOUJIELTUAJIBHOM MHOOPMAINH,
CBSI3AHHOMU C INEPCOHAJIbHBIMU JTJAHHBIMH.

9.1. IlepcoHayipHas OTBETCTBEHHOCTh — OJHO K3 IJIABHBIX TpeOoBaHUH K OpraHM3aluy
(YHKIMOHHPOBAHMS CHCTEMBI 3aIMTHI [epCcOHanbHON MH(OpMAmmu U 00s3aTeNbHOE yCIOBUE
obecrieueHus 3QPEKTHBHOCTH 3TOH CHCTEMBL

9.2. PyKoOBOMMTENh, pa3pelaiomiyii JOCTYI COTPYIHHMKA K KOHQHICHIMaILHOMY JIOKYMEHTY,
HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTD 34 JTaHHOE pa3peleHue.

9.3. Kaxmplit cOTpyIHMK YUpeKIeHHs, IOIydarolmui it paboTsl KOH(pUICHIHATBHBIH
JOKYMEHT, HECEeT eIWHONMYHYI0 OTBETCTBCHHOCTH 33  COXPAHHOCTR  HOCHTEN M
KOH(pHUIEHIIHATBHOCTD HH(POPMALIHH.

9.4. Jluma, BMHOBHBIC B HapylleHHE yCTAHOBJEHHOIO 3aKOHOM mopsaka cbopa, XpaHEHHI,
MICIIONBG30BAHMS MM PACIpPOCTpaHeHHs HH(OPMAIMH O TpakiaHax (IepPCOHATBHBIX JIQHHEIX)
HeCcyT MUCHUIUIMHADHYIO, aIMHHHCTPATHBHYIO, TD@XIaHCKO-TIPABOBYIO HIM YTOIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C (peiepajIbHEIM 3aKOHOM.



